YOURNAME									address
										Phone
										Personal email
										Linkedin profile	Comment by Bob Hickey: If you don’t have one, make one.  And make it good.  Facebook for job hunters and networking.  Pretty much required these days.
										Story Map Portfolio	Comment by Bob Hickey: You’ll be making one of these.

Education 	Comment by Bob Hickey: reverse chronological order for every relevant section – most recent first.  Include GPA if over a 3.0.  Exclude if less.
· Major, school, GPA, Expected graduation date
· Repeat for all college (including AA) degrees and certificates.

Work Experience 	Comment by Bob Hickey: Put in all work experience, relevant to the job you are applying to or not.  This section is more about employability than skills.  Include volunteer work, but note that it was volunteer.
· Dates of employment, job title, employer
· Very brief description of duties
· Repeat

Relevant Coursework	Comment by Bob Hickey: The classes that you think will most relate to the job you are applying to.  Don’t forget things like coding, technical writing, speaking – in addition to the usual GIS/Major classes.
· 
· 1
· 2
· 3
· 4
· 5
· 6
· 7
· 8
· 9
· 10
· 11
· 12


Skills	Comment by Bob Hickey: Again, not just GIS.  Mechanical skills, first aid, etc etc.  Remember, you’re selling yourself.  Include MS Office (but don’t list specific programs within it).  Language skills.
· 
· 1
· 2
· 3
· 4
· 5
· 6


Awards and Honors	Comment by Bob Hickey: If any
· Date, award
· Repeat

Publications/Presentations	Comment by Bob Hickey: If any.  Include conferences, papers, etc.  Including SOURCE.
· List, using complete referencing format (authors, date, title, publication….)	Comment by Bob Hickey: https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/reference_list_basic_rules.html - look to the left side under Reference List: xxx for the specifics.

Hobbies	Comment by Bob Hickey: This is where you have a chance to make yourself sound interesting.  Remember your audience – if applying for an environmental job, “clubbing baby seals” is probably not a good hobby to list.
· 1
· 2
· 3
· 4

References	Comment by Bob Hickey: Minimum of three, max 4.  Some say don’t put these on.  I say, do.  Why?  Because you want to make things as easy as possible for someone to hire you.  Which means cutting out the step of asking you for references – they will have them right there.  It’s also a sign of confidence.

	Name, title
	Employer
	Relationship to you	Comment by Bob Hickey: “professor for x classes”  worked for him.  Something so the reader knows why this person is listed.
	Email
	Phone
Name, title
Employer
Relationship to you
Email
phone


Name, title
	Employer
	Relationship to you
	Email
	phone

Name, title
Employer
Relationship to you
Email
Phone



